Representative Teams Bylaws –FINAL April 17, 2008

REPRESENTATIVE TEAMS BYLAWS

1. Objective

1.1. The Representative System includes Recreational All-Star, Recreational Select and Competitive Teams.

1.2. The Owen Sound Minor Soccer Association (OSMSA) Representative Teams System provides players of higher ability a year round opportunity to play a more competitive level of soccer.  These players, who are registered with OSMSA for the current season, will have an opportunity to compete with teams from outside of the local playing area.  We believe that this will help them to succeed as team participants and as individuals.  

1.3. For the purposes of these Bylaws, “Team Official” shall include Coaches, Assistant Coaches, Managers, Assistant Managers, Trainers or any other individual sanctioned by the OSMSA Executive to act on behalf of the team.  The OSMSA Executive must approve any person acting in an official role with a representative team.

1.4. All Team Officials, Players and Parents and the OSMSA Executive must read these Bylaws and be aware that they are expected to abide by them.  Each league in which OSMSA representative teams compete will have their own bylaws, rules and constitution and all Team Officials and Players must be aware of, and abide by those rules as well.

1.5. All persons involved in the representative teams system act as ambassadors of the OSMSA and the City of Owen Sound and are expected to act in a responsible, appropriate manner.

2. General

2.1. A working group consisting of the OSMSA President, Second Vice President and Treasurer are empowered to make temporary Executive authority type decisions relating to Representative teams where time is of the essence and an Executive meeting is not scheduled.  Polls of the Executive shall be used to help facilitate these decisions whenever possible.  Any such temporary decisions must be brought before the Executive at the next meeting for a formal discussion and vote.  This bylaw shall only be utilized in extreme circumstances.

2.2. If a child (under the age of 18) is participating in a Representative team activity where that child’s parents are absent, it is the responsibility of the parents to designate an adult supervisor (18 years of age or older) to oversee the welfare and well being of their child.  This person may not be a Team Official.  Team activities requiring parent supervision include, but are not limited to, games, practices, out of town tournaments, and bus trips.  Team Officials are not responsible for overseeing children away from the field.  

2.3. Any fines levied, for not following League rules, against a Representative team or Team Officials or players are the sole responsibility of the individual involved.

2.4. Team Officials are responsible to ensure that a minimum of two team officials and adequate parent supervision accompanies the team on all bus trips.

2.5. All amendments to these Bylaws must first go through the Representative Teams Committee and then be brought to the Executive and voted on in accordance with the OSMSA Constitution.

3. Representative Teams Committee

3.1. At the OSMSA Annual General Meeting, an individual shall be elected to the position of the Second Vice President.  This person shall be responsible for all Representative teams and issues and will act as a liaison between the Representative teams and the OSMSA Executive.  The Second Vice President will report all Representative activities to the OSMSA Executive.

3.2. The Second Vice President shall form a Representative Teams Committee and act as its Chair.  This committee will deal with Representative team issues and advise the OSMSA Executive on all Representative team matters.  The OSMSA Executive must approve all Committee members.

3.3. After the Representative Teams Committee has been formed, one member will be agreed upon to act as Budget Supervisor for all teams.

3.4. The Representative Teams Committee shall consist of Chair (Second Vice President) and a representative from each team (Recreational Select and Competitive): coach, manager, or parent designate.

3.5. On or about October 15thof the current season, the Representative Teams Committee shall place advertisements with the local media asking for all interested Team Officials to apply in writing to the Chair of the Representative Teams Committee, to coach or manage a team for the next, upcoming season.

3.6. After the completion of a teams’ season, the Representative Teams Committee shall review all prospective candidates applications and interview potential coaches and managers.  A proposed list of coaches and managers and their team assignments will be forwarded to the OSMSA Executive for final approval, by November 15th, or the next OSMSA Executive meeting.

3.7. The Representative Teams Committee shall notify all applicants in writing of the results of their application.

3.8. The Representative Teams Committee must hold a pre season, mid-season and post season meeting with all Team Officials to discuss questions and concerns.

3.9. Minutes must be kept of all Representative Teams Committee meetings and they must be forwarded to the OSMSA Executive for approval at their next regular meeting. 

3. The Representative Teams Committee shall be responsible for registering the prospective teams in their leagues and registering the players and player books with their leagues and the South-West Regional Soccer Association (SWRSA).

3. The Representative Teams Committee Treasurer shall work with each team Manager to prepare a preliminary budget and breakdown of all team fees and costs associated with the operation of each individual team for the coming season.  This budget will be distributed to all Team Officials, players and parents.

3. The Representative Teams Committee and individual teams should work with the OSMSA Equipment Coordinator to solicit sponsors.  This will ensure that no sponsors are being approached twice.  The Committee must pre-approve any individual personal sponsors.

3. The Representative Teams Committee will work with the OSMSA Field Coordinator to ensure that fields are properly booked for all games and practices. 

3. The Second Vice President is responsible to provide each Team Official with a copy of these Bylaws, as well as budget information and OSMSA Executive contact phone numbers. 

3. Any changes to these Bylaws that occur during the season must forwarded to all Team Officials by the Second Vice President.

3. Every representative team receives one vote.  in the event where more than one team rep is present, only one representative from that team can vote.

4. Age Groups

4. The age classifications and age groupings where Representative teams will be fielded are those recommended by the Representative Teams Committee and approved by the OSMSA Executive for the current year.  Player’s birthdays must be before (under) the age designation for their age group as of January 1st of that playing season. (ie in the under 15 age group, a player may not be 15 as of January 1st of the playing season.)

4. Players may be considered to play up into an older age division but may not play down into a younger age division.  Coaches shall not restrict a player from playing up.  To play up a division a player must demonstrate superior skills and ability to be able to be selected over a player regularly eligible in that age group.  In considering a player to play up into an older age group, a coach should always consider that players’ development and must be willing to provide the player with regular playing time.

5. Team Officials Screening Policy

     OSMSA Executive Member Screening Policy
5. All Representative team Coaches, Assistant Coaches, Managers, Assistant Managers, Trainers or any other Team Official sanctioned by the OSMSA Executive must provide the OSMSA with a current Police Background Check report.  This Report must be presented to an OSMSA Screening Committee within 45 days from the date the Team Official is appointed.  If there is a cost for this report, the individual shall be reimbursed by OSMSA.  Only successful candidates will be reimbursed.

5. All OSMSA Executive members shall also provide a current Police Background Check report shortly after they are elected or appointed to office.  This Check must be presented, in person, to the OSMSA Screening Committee.  If there is a cost for this report, the individual shall be reimbursed by the OSMSA Treasurer. Only successful candidates will be reimbursed.

5. Current shall mean that the Police Background Check reports are valid for five calendar year from the date listed on the Check report.  The report must be valid for the entire tenure of the individual in question, otherwise, the individual must obtain an updated report.

5. An OSMSA Screening Committee consisting of three OSMSA Executive members shall meet to review and discuss any issues or concerns that arise from these reports.  One of the members of the Committee must be the President or Second Vice President.  No person shall be on a Screening Committee to review a report concerning themselves or a family member.
5. The OSMSA Screening Committee shall review all Police Background Check reports that are received and produce a Police Background Check Verification Form which will state one of the following:
i) there were no issues arising from the report or 

ii) the following restrictions or conditions are placed upon the individual  or 

iii) the committee does not recommend this person for the position applied for. 

The form shall be signed by the entire Screening Committee and the individual and kept in a secure location by the President.  The Police Background Check report is then returned to the individual.
5. The Team Official or OSMSA Executive member in question will also be invited to address the Screening Committee.  

5. An outside resource person (i.e. a Children’s Aid or Police representative) may advise the Screening Committee during their deliberations.

5. The Screening Committee will have the authority to allow or disallow any Team Official or OSMSA Executive member from participating in their normal duties.  They may also dictate specific conditions or restrictions on the individual. An enhanced police background check may be requested.

5. The Team Official or OSMSA Executive member may appeal any Screening Committee decision to the entire OSMSA Executive board.  Any appeal must be in made in writing and submitted to the President within forty-eight hours of the decision.  The President will call an OSMSA Executive meeting as soon as possible.

5. All Police Background Check Verification Forms that are received shall become the responsibility of the President or their designate and will be stored in a secure location.  The Verification Forms will be kept for two (2) years after the individual’s tenure is over.

5. All Screening Committee and OSMSA Executive discussions involving Police Background Checks shall be considered confidential and discussed “in camera”.  Any substantiated breach of this confidentiality will result in a member being removed from their position.

5. The Team Officials Screening Policy also applies to any OSMSA Representative Team and its Team Officials as well as any Indoor Soccer/Futsal Representative teams and its Team Officials.

6. Team Officials

6. Each team must have, at minimum, a Coach, Assistant Coach and Manager, all of whom must be approved by the OSMSA Executive.  The OSMSA Executive must also approve any additional Team Officials.   Any person acting in an official role with a representative team must be approved.

6. Team Officials must have a pre-season meeting with players and parents once the team is selected to discuss coach and player expectations, coaching philosophies, playing time, team fees, fundraising, bussing arrangements, tournaments, etc.  A member of the Representative Teams Committee should also attend this meeting.  Team Officials must hold a team meeting with parents to distribute budgets & to discuss issues approximately two weeks before the beginning of the season and upon conclusion of the season.

6. Team budgets must be submitted to the Representative Teams Committee Budget Supervisor upon completion of parent meetings at the start of the season and at the end of the season.

6. At any OSMSA Representative team practice, game or activity, there must be at minimum two adults (18 years of age or older) present at all times.  One of the adults must be a Team Official.  At no time should a Team Official be in a situation where they are the only adult present supervising an activity.  If necessary, activities may have to be postponed or cancelled.  (For the purpose of this Bylaw, any of the adults supervising may not be a team player). 

6. After the completion of a team’s season, the team will be formally disbanded and no tryouts or workouts, formal or informal, may be held until the Team Officials have been appointed for the new upcoming season.

6. After first attempting to resolve any problems directly with their Coach or Manager, players or parents may submit written complaints to the Chair of the Representative Teams Committee.

6.6.1 The Chair will forward a copy of the complaint to the President of Minor Soccer and the Team Official.  

6.6.2 The Chair will form a Disciplinary Committee within 48 hours of receipt of the letter of complaint.  The committee will consist of 3 impartial members of the Representative 
Committee including the Chair or designate where applicable.

6.6.3 The Committee will meet within 7 days to make a recommendation for the OSMSA Executive.

6.6.4 The OSMSA Executive will advise the complaintant of the Committee’s decision.

6. Any Team Official may be called before the Representative Teams Committee to discuss any problems or concerns or for not adhering to these Bylaws.

7. Managers

7. The Team Manager shall be responsible for collecting all team fees and administering the fees as outlined in the pre-season budget.  A May 15th, June 30th, July 30th and end of season budget statement will also be prepared by the Team Manager and distributed to all parents.  The Representative Committee Budget Supervisor shall monitor and review these statements.
7. Each Team Manager shall be responsible for keeping accurate records of all financial transactions made on behalf of the team. 

7. Each teams financial books will be open for any member of the OSMSA to view.  They shall be reviewed by the Representative Committee Treasurer.
7. The Team Manager should set up a separate team bank account listed in the team’s name for all of the team’s financial transactions.  The account should require two signatures to withdraw money or to write any cheques.  This account should be closed at the end of the season.

7. At the end of the season all surplus fundraising monies raised on behalf of the team (over and above expenses) shall be distributed to the players/parents of that team in a fair and equitable manner based upon those players/parents participation in the fundraising events.   Individual teams shall not carry money over from season to season.

7. The Team Manager will inform the Second Vice President immediately of any serious incidents involving their Representative team.  These include, but are not limited to, red cards, fights, serious injuries, serious parent concerns, an accumulation of three or more yellow cards by any player or any other out of the ordinary occurrence.  The Second Vice President shall then inform the President.
7. Each player must submit a medical information sheet detailing emergency contacts, allergies, medical problems, etc. prior to participating in any team activity.  Team Managers are responsible for collecting the information and having it available at all games and practices. 

7. The Team Manager must forward the names of any “called up” players to their team to the Second Vice President.

7. Players may be added (signed) to a Representative Team’s roster up until August 1st of the season.  Any Players registering after March 31st are subject to late registration fees.

7. Each Team Manager is responsible to arrange through the First Vice President & club photographer to have their team photo taken.  

7. Each Team Manager will provide any sponsors as soon as possible with a team photo.

7. All Representative teams are encouraged to use bussing to travel to all out of town games, using bussing provided by the designated bus company.  Bussing arrangements are to be made by team managers.

7. Teams who choose not to bus to away games, Voluntary Driver Information forms and Representative Team Transportation Permission forms must be on file with the OSMSA office.

7. For any exhibition games or tournaments outside of the OSMSA Club, teams must inform the Minor Soccer office and complete an “Application to Travel Form” if necessary.  The Application must then be forwarded and approved by the SWRSA.

8. Coaches

8. Each team’s Coaching Staff must have the level of certification required for the League and level of competition their team will participate in.

8. Coaches have the responsibility, upon selecting a player, to promote individual player development and treat all players fairly as it relates to playing time.  Coaches will explain, to players and parents, how player playing time will be determined during the season.

8. Coaches and Team Officials will select their Representative team for the upcoming season only after club registrations and open tryouts have taken place, and by the deadline determined by OSMSA.

8. Any coach wishing the temporary services (call up) of any player not assigned to their team must first receive permission from the coach of the team that the player is registered with.  
8. If a player is under the age of 18, the parents’ permission to participate must also be obtained.
8. If a scheduling conflict occurs, the team with which a player is normally registered takes priority.
8. An appropriate fee will be charged to the called up player based upon the team costs for that game.
8. No OSMSA Coach may unreasonably disallow the valid temporary participation of a player.  The Second Vice President will mediate and settle any disputes.
8. No Coach will use a player in any situation that may jeopardize the players’ eligibility for the team with which he/she is normally registered.  Check individual league rules for eligibility requirements.

8. Team Officials must ensure that any “called up” player is properly registered.  (Player book, if applicable)

8. Any coach wishing the temporary services (call up) of an out of town player registered with another soccer organization must follow the procedure outlined in Bylaw 7.4.  In addition, the called up player must provide proof of their registration with another Ontario Soccer Association affiliated club and a letter from that club’s President granting permission for that player to play in Owen Sound.  This documentation must be provided to the Second Vice President before the player is allowed to tryout or practice.  OSA Temporary Registration Permit must be completed and the applicable fee paid to OSMSA.  These forms must be picked up at the Soccer Office.

8. No player may be called up on to a Representative team for more than six separate regularly scheduled league games.  A coach wishing to call up a player on more than six occasions must sign the player as a regular member of the team.  That player would then be ineligible for the house league and would have to pay additional team fees to the Representative team.

9. Tryouts and Practices

9. Players may only attend tryouts if they are registered with OSMSA for the upcoming season.

9. Out of town players may try out for an OSMSA representative team only after having filled out an OSMSA application form and paid the applicable registration fee.  The OSMSA Registration form, indicates the amount that a player who does not make a team will receive as a refund.

9. Gym time that has been booked by Futsal and that is not being used by Owen Sound Futsal, will be divided up evenly amongst all outdoor rep teams for tryouts.  All other gym times obtained by the rep committee for outdoor tryouts will be divided evenly amongst all Rep teams.

10.  Players 

10. The OSMSA registration form, requires all players to sign and adhere to the Player’s Code of Conduct.

10. The wearing of shinguards and appropriate footwear, by players is mandatory for all games and practices.  The shinguards should be worn inside the socks.

10. Players with casts must have the permission of their parents, coach, and each game Head Referee before being allowed to play.  All casts should be properly wrapped and padded.

10. Any player formally assigned to a Representative team will not be allowed to play in the OSMSA House League.  

11.  Discipline

11. An OSMSA Discipline Committee consisting of the President, the Second Vice President and the Referee Coordinator shall meet to discuss any discipline matters within the Representative Team system.  In the absence of one of the above members, the President will appoint another Executive member.  The meetings will be called as necessary at the discretion of the President.

11. Each league in which OSMSA Representative teams compete will have their own discipline procedures.  It is the responsibility of the players and Team Officials to be aware of those procedures.

11. It will be the normal practice of the OSMSA Discipline Committee to allow the league in which an infraction takes place to hold a discipline hearing and administer any sanctions or suspensions.

11. Notwithstanding bylaw 11.3, the OSMSA Discipline Committee may call any Team Official or player before it to answer for any inappropriate conduct or for not adhering to these Bylaws.  Sanctions or Suspensions may result.

11. The player or Team Official may appeal any sanction or suspension imposed by the Discipline Committee to the entire Executive board.  Any appeal must be made in writing and submitted to the President within forty-eight hours of the decision.  The President will call an Executive meeting as soon as possible.

11. A Team Official may only be removed from their position with a two-thirds majority vote of the Executive board.

11. The OSMSA may impose other regulatory measures as deemed necessary for the efficient administration of the playing structure within its jurisdiction.  No such regulation may violate the individual’s rights and freedoms, except as may be required to protect the rights and freedoms of other individuals and ensure the stability of the basic structure of the game.

12.  Referees

12. The decision of the Referee is FINAL.  No Team Official or player shall question the Referee or Linesmen during or after a game.  Referee abuse will not be tolerated and will be dealt with harshly.  No Team Official will walk onto the field of play without the Referees permission.  

12. Any Team Official or player may be called before the Discipline Committee and subject to sanctions or suspensions for any inappropriate conduct towards a game official. 

12. All OSMSA representative games will have one Referee and two assistant referees, appointed by the Representative Teams Referee Convenor.

12. Each team and its Team Officials are responsible for the conduct of its parents, fans and spectators.  Every effort should be made to control abusive or inappropriate behavior towards game officials or other teams and their supporters.  Referees have the authority to suspend games until the situation is resolved and in extreme cases, abandon the game if necessary.

12. Any complaints about a game official should be submitted, in writing, to the Second Vice President within forty-eight hours after a game or incident, including referee no shows.

13.  Player Fees

There are two types of Player fees, a Registration fee and a Team fee

13. The Executive will set the OSMSA Registration fee for the upcoming season.  No player will be allowed to participate in any activity until this fee is received.

13. OSMSA will be responsible for the following costs, to be paid out of the player’s registration fees:

13. OSA registration fees

13. league bond

13. registration cards

13. field rental

13. referee fees equivalent to house league age specific levels

13. linesmen fees in divisions where linesmen are not mandatory

13. team and individual photos, one sponsor plaque and one sponsor board photo.

13. miscellaneous costs such as field lining, field upkeep, nets, flags, advertising,        administration costs, etc.

13. Each individual team fee will be set by the Representative Teams Committee on the basis of estimated costs to operate within each league.  This fee could include such things as: 

13. league registration fees

13. uniforms

13. home referee and linesmen fees over and above age specific house league fee

13. balls

13. bussing and travel costs

13. Team Officials Police Background Checks

13. tournaments

13. OSMSA bond

13. Individual team fees will be based on a break-even formula.

13. Any personal equipment that is ordered by the player (i.e. wind suits, sports bags, etc.) is separate from the team fee and must be paid for in its entirety before the equipment is ordered.

14.  Tournament Teams/Recreational All Star (Indoor & Outdoor) 

14. Tournament/Recreational All Star team tryouts cannot occur until after representative teams have been selected

14. Tournament/Recreational All Star team officials will not be approved until after all rep. teams have been selected.  As a result, these prospective team officials may not contact prospective players until they have been appointed by the Rep. Committee.  Prospective team officials violating this by-law will disqualify themselves for the current season.

14. Tournament teams/“Recreational All Star” teams are temporary teams made up of players from the OSMSA outdoor & indoor/Futsal House League.  These teams come together to participate in one or more tournaments throughout the season.  Only OSMSA House League registered players are eligible to participate.

14. Tournament teams/“Recreational All Star” teams will receive equipment and uniforms from OSMSA, and all equipment and uniforms must be returned by the end of the season.

14. The Second Vice President and the Representative Teams Committee shall be responsible to oversee and coordinate all Tournament/Recreational All Star teams.  The OSMSA Executive must approve all teams.

14. The OSMSA Executive must approve all Team Officials or any person acting in an official role with a Tournament team//Recreational All Star.  

14. Tournament/Recreational All Star teams and their Team Officials shall adhere to all applicable Representative Teams Bylaws.  This includes, but is not limited to, Discipline procedures.

14. All Team Officials must adhere to the Team Officials Screening Policy.

14. All Tournament/Recreational All Star Team Officials requesting the temporary services of any House League player must adhere to the player “call up” policy.  (See Bylaw’s # 7.5, 7.6)

14. At any OSMSA Tournament/Recreational All Star team practice, game or activity, there must be at minimum two adults (18 years of age or older) present at all times.  One of the adults must be a Team Official.  At no time should a Team Official be in a situation where they are the only adult present supervising an activity.  If necessary, activities may have to be postponed or cancelled. (For the purpose of this Bylaw, any of the adults supervising may not be a team player). 

14. Tournament/Recreational All Star teams cannot have sponsors and will only take part in fundraising activities for the purpose of purchasing wind suits, bags and raising tournament registration fees.

14. No personal expenses such as hotels, gas or food will be paid for by the team fundraising efforts.

14. The Tournament/Recreational All Star team Coach or Manager will inform the Second Vice President immediately of any serious incidents involving their team.  These include, but are not limited to, red cards, fights, serious injuries, serious parent concerns or any other out of the ordinary occurrence.  The Second Vice President shall then inform the President.

14. Each player must submit a medical information sheet detailing emergency contacts, allergies, medical problems, etc.  Team Coaches/Managers are responsible for collecting the information and having it available at all games and practices.

14. If any OSMSA player is participating in a Tournament/Recreational All Star team activity where that child’s parents are absent, it is the responsibility of the parents to designate an adult supervisor (18 years of age or older) to oversee the welfare and well being of their child.  This person may not be a Team Official.  Team activities requiring parent supervision include, but are not limited to, games, practices, out of town tournaments, and bus trips.  Team Officials are not responsible for overseeing children away from the field.  

14. Any team wishing to participate in a tournament outside of the South-West Regional Soccer Association must complete an “Application to Travel Form” and have it signed by the Second Vice President or the President.  The forms must then be forwarded and approved by the SWRSA.

14. The Representative Teams Committee shall be responsible to oversee and coordinate all Indoor Soccer Representative or Tournament/Recreational All Star teams.

14. Where there is not a rep. team in a specific age division, and a team wants to compete in an early tournament, tryouts may begin earlier with permission from the Rep. Committee.

15.  Contact with the Media

15. The OSMSA President is the official spokesperson for the Association and all media enquiries shall be directed to the President.

15. Notwithstanding bylaw 14.1, Team Officials are permitted & encouraged to report game scores and results to the media.

16.  Team Uniforms & Equipment 

16. The Representative Teams Committee will select and approve all uniforms.  By the 2009 outdoor season, all rep teams will be required to have the same uniforms and track suits.

16. Every two years, beginning in 2007, the Rep. Committee will meet prior to the start of the outdoor season to select a common uniform and windsuit that will be worn by all Rep. Teams.  Three separate quotes must be obtained before a supplier is chosen.

16. The colours used on team jerseys shall consist of a dark green coloured shirt with black and/or white trim, black or dark green coloured shorts and complimentary coloured socks.  The OSMSA logo will be emblazoned on the left breast.

16. Alternate jerseys shall consist of a predominately white shirt with the OSMSA logo emblazoned on the left breast.

16. Team jerseys are the property of the team and Team Officials will determine which jerseys need to be returned at the end of a season.

16. All windsuits or tracksuits shall have the OSMSA logo emblazoned on the left breast.
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